
Secretary

Date Posted: November 20, 2008 

Name: Donna Degradi 

Address:  1840 Jerusalem Ave N. Merrick, NY 

Phone:  516-804-8729  

Fax: 

Email:  d.degradi@gmaiil.com 

Comments:  

Typing: 70 wpm, Steno: 80 wpm. Advanced MS 
word, Excel, Outlook, Light Dictaphone, 
Knowledge of Legal terminology, pleadings, 
motions, familiarity with Time Slips, work well 
under pressure, highly motivated, multitasked, 
Microsoft office certificate, A.A.S. Legal 
Secretarial Science. 
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